
VACANCY ANNOUNCEMENT 
Palau Community College  

Upward Bound 
 

VA #  : 2026-001 
Open:  01/02/2026 
Close : Until Filled 
 
 

POSITION:  Upward Bound Assistant Director  
   

SALARY RANGE: $25,000.00 - $35,000.00 

  

LOCATION:  Palau Community College 

   UPWARD BOUND PROGRAM 

   Post Office Box 857* Koror, PW  96940 

   Phone: (680) 488-2962 * Fax: (680) 488-3405 

 

DUTIES:  Developing and revising academic curriculum and organizing both year-round 

academic and summer bridge activities for participants. Maintaining accurate participant 

records and ensuring data integrity for program evaluations. Preparing budgets and 

reconciling expenditures with the business office to ensure strict adherence to federal and 

institutional budgetary guidelines. Collaborating with program staff to update and submit 

the Annual Performance Report (APR) to the U.S. Department of Education and the College. 

 

QUALIFICATIONS:  A Bachelor of Arts or Bachelor of Science (BA/BS) degree in Education or a 

related field. Proficiency in curriculum development and design, student advising, and the 

administration of diagnostic testing. Demonstrated ability to assist the Director in the 

selection, training, and supervision of part-time staff. A deep understanding of the unique 

academic and socio-economic needs of Upward Bound participants and their families. 

 


